
Salary: £36.000 (Prorated for part time) 

Based: Liss, Hampshire 

Location: Onsite Working 

Hours of Work: 18.5 hours per week  

Contract: Permanent 

The White Eagle Lodge is a spiritual organisation. It is not necessary for the 

applicant to be a member or adherent of the Teachings, but respect and 
empathy are required for the spiritual aspects of the work and the values and 

ethos of the Lodge. Please take a look at our website to find out more about 
what we do. 

We are looking for a positive, reliable and highly organised person. You need to 

be a good team player as well as being able to self-manage and work to 
deadlines. You would be working in a beautiful rural setting on a country estate, 

therefore your own transport is essential.  
 
Skills and Experience 

For this role it is essential to have a strong financial background, preferably in 

the charity sector. Knowledge of charity funds and necessary returns for the 
Charity commission is desirable.  

Proficiency in all aspects of the Microsoft Office suite, especially Excel. Strong 
communication and interpersonal skills. Being able to multitask with competing 
deadlines. Being disciplined and structured. It is desirable but not essential that 

you can manage payroll. 
Experience of a similar role in a small organisation is desirable.  

 
For an informal discussion about the post please contact Sarah Claydon-Bone on 

01730 893300 or email sarah.claydon-bone@white-eagle.org.uk 

To apply please submit your CV and a supporting statement, outlining how your 
experience meets the criteria, to support@bespokehr.com      Job ref: 

WELFOFFICER2024 

 

Closing date:  25th October 2024    

 

What we can offer you  

Benefits include 25 days annual leave plus bank holidays (Prorated for part 

time); access to the NEST pension scheme; enhanced sick pay and access to an 

Employee Assistance Programme. We offer an environment which encourages 

development, empowerment and personal responsibility. 
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